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	Community Project Request

Guidelines




Tree Trust has been bringing people together to transform the landscape of the Twin Cities since 1976. We welcome requests to assist in the facilitation of your community forestry projects. 

Examples of Tree Trust’s Community Forestry projects include:

· Planting trees and shrubs 

· Removing invasive species and debris

· Developing community gardens 

· Installing benches and picnic tables 

The primary focus of Tree Trust’s Community Forestry work is to plant trees throughout the Twin Cities. The majority of projects are done on public lands (e.g., parks and recreation areas). However, some projects can be done on land that is privately owned when the use of the outdoor space is shared by an entire community.

To request that we facilitate your community revitalization project, please complete and submit Tree Trust’s Community Project Request Form. 
Some important things to keep in mind when filling out your application:

· To move from one field of the application to another, press the tab key or move your cursur into the desired field. 
· Please answer every question on the application to the best of your ability.


· The landowner must be in support of your project. If your group does not own the proposed site you must obtain appropriate written permission.
· Ongoing maintenance of the site is very important. Your maintenance plan must show a commitment to appropriately caring for the project site for at least three years.

· Most, but not all, Tree Trust planting projects occur in May, September and October.

· Tree Trust has limited funding for projects requested by the community. It is likely that your organization will required to fund or contribute funding to the project.

For questions about completing Tree Trust’s Community Project Request Form, please contact Tracie Huhn at tracieh@treetrust.org or (952) 767-3881.

Applications may be emailed, faxed or sent to Tracie Huhn at: tracieh@treetrust.org, (952) 767-3650, 2231 Edgewood Avenue South, St. Louis Park, MN 55426.

You will receive a response to your request within three business days.
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	Community Project Request Form





	Tree Trust Use Only:

Date Received:    

Outcome:




Organization Name:




     
Organization Mailing Address:



     
Organization Website (if applicable):


     
Contact Person For This Application

Name/Title:


     
Address:


     
Phone Number:

     
Fax Number:

     
Email Address:

     
Organization Description

1. In 2-3 sentences, please tell us about your organization. 
     
Project Description

2. Please tell us about the community project you would like Tree Trust to facilitate. Please be sure to include in your description the number and type of trees and/or shrubs you wish you plant and who will be involved.
     
3. Have you chosen a specific site/location?   FORMCHECKBOX 
  Yes   FORMCHECKBOX 
 No

3a. If yes, please describe.

     
3b. If you have a specific site/location, please choose one of the following:

 FORMCHECKBOX 
 The site described in this application is legally owned by       (applicant) and can be made available for the purposes described in this application. (Required: attached proof of legal ownership.)

 FORMCHECKBOX 
 The site described in this application is not legally owned by       (applicant). However,      (legal owner) has agreed to allow       (applicant) to use this site for our community project. (Required: attached proof of commitment from legal owner.)

4. Please list your preferred dates for your community project. (month/date/year)
     
4a. Are these dates flexible?

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
If no, explain:      
Budget and Resources

5. When your application is reviewed and/or approved we will work with you to create a budget that reflects Tree Trust’s staff costs and other related expenses. If you have specific items you want to include in the community project, please list them here and include an estimated cost. (Example: food and other give-aways for your group members/volunteers/employees, printing/postage for fliers, advertising, etc.) 
	Item Description


	Estimated Cost

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


6. What funding do you have available for this project?  

	Committed/Secured Funding
	Not Yet Secured, But Anticipated

	Source
	Amount
	Source
	Amount

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Total:
	     
	Total:
	     


Maintenance Plan

7. Please describe how the project site will be maintained for up to three years. Please include who will be responsible for maintaining the plantings, monitoring the site, completing repairs/replacements, etc.
      
Public Acknowledgement of Tree Trust
      (applicant) will publicly acknowledge Tree Trust’s partnership with our organization through the following activities (please choose all that apply):

 FORMCHECKBOX 

print an article in organization’s newsletter prior to and/or after community project
 FORMCHECKBOX 
 
include Tree Trust’s logo in organization’s literature and/or website

 FORMCHECKBOX 

include a live link to Tree Trust’s website (home page) on organization’s website 

 FORMCHECKBOX 

list Tree Trust among partners in organization’s annual report

 FORMCHECKBOX 

other:      
Signature







Date

Printed Name and Title





Please email, send or fax completed application to Tracie Huhn at: tracieh@treetrust.org, (952) 767-3650, 2231 Edgewood Avenue South, St. Louis Park, MN 55426.
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